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Donation, Sponsorship, and Fundraising Policy
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Purpose

Burlington Public Library (BPL) welcomes and encourages donations and sponsorships
from individuals, groups, foundations, and corporations to enhance library services. The
purpose of this policy is to ensure we follow BPL's mission, values, strategic priorities,
and appropriate legislation when we pursue, accept, invest, and use donations and
sponsorships.

Scope

This policy applies to donors, sponsors, fund holders, staff and Board members
involved in collection and use of funds contributed to BPL through donation and
sponsorship.

Definitions

Cash Gifts: Cash gifts include funds received by cheque, money order, bank draft, bills,
coins, debit, or credit card.

Donation: A donation is a gift, contribution of cash, or goods given voluntarily to the
Library as a philanthropic act without expectation or requirement of reciprocal benefit. A
designated donation is one that is to be used for a specific purpose. An undesignated
donation is given without restrictions on its use.
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Fundraising: The legitimate process of collecting money by requesting donations from
individuals, groups, foundations, and corporations.

Gifts in kind: Also known as non-cash gifts, they are gifted property such as artwork,
equipment, securities, real-estate holdings, and cultural and ecological property. A
contribution of service such as time, skills, or effort, is not property and does not qualify
as a gift or gift in kind for purposes of issuing official donation receipts under the CRA.

Sponsorship: A sponsorship is a mutually beneficial exchange between Burlington
Public Library and an outside organization, in which an external party contributes cash
or in-kind goods or services to the Library in return for recognition, acknowledgements
or other considerations. Sponsors receive a benefit of reciprocal value in return for their
support and contribution and therefore no charitable tax receipt is issued.

Statement of Policy

BPL is a registered charity and follows all relevant rules and regulations of the Canada
Revenue Agency (CRA).

Any funds received through fundraising, sponsorships, or donations are considered
supplemental to the library’s core funding and will not be budgeted for or relied on to
fund routine operations.

The Burlington Public Library Board (Board) will ensure decisions about the library’s
collections, spaces, and services are objective and not influenced by donations or
sponsorships. Donations are accepted without conditions and will become the
exclusive property of BPL unless otherwise agreed upon by all parties.

BPL reserves the right to accept or decline any donation or to negotiate with the donor,
or representatives, concerning any aspect of the donation following CRA regulations.

Policy Details

Types of Donations

Cash Donations
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BPL accepts undesignated cash donations, which will be directed to the area of greatest
impact and designated cash donations which may be directed to one of BPL's funds for
use in a specific area of service.

Gifts in Kind

BPL accepts different types of gifts in kind as defined by the Canada Revenue Agency
and approved by the BPL Board. The Board reserves the right to decline gifts in kind that
are unsuitable for use or display in a library environment.

Gifts of books, other collection materials, and equipment are accepted under the
condition that BPL has complete authority over how they are used. If applicable, such
gifts must adhere to BPL’s Collection Development Policy and/or Local History
Collection Policy. BPL does not promise to keep items permanently.

BPL may require the donor to have their property appraised by a certified appraiser
before deciding whether a donation will be accepted. The cost of appraisal is shared
between the donor and BPL. BPL reserves the right to secure and rely on its own
appraisal.

BPL does not actively seek or accept unsolicited donations of art for decorative, artistic,
or commemorative purposes. Exceptions include public art commissioned or specially
selected by the BPL Board or City of Burlington.

Gifts of real estate are administered through the office of the Chief Executive Officer.

Securities, Endowments, and Deferred Gifts

Burlington Community Foundation (BCF) manages donations of securities (stocks,
bonds, or mutual funds) and endowment funds for BPL. Investment income is reported
to the BPL Board annually. The Board decides how these funds are spent or reinvested
following any direction made at the time of donation by the donor or fund holder.

Through the office of the BPL Chief Executive Officer, donors may arrange a deferred
gift or bequest. Such gifts may be made by will or beneficiary designation with a portion
or all a donor’s assets directed to benefit BPL at a future time, usually after the death of
the donor.
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Sponsorships

BPL may seek or receive sponsorship from individuals, groups, or businesses to
enhance library services. Sponsors may not influence the goals and objectives of BPL.
Entering into sponsorship agreements does not imply BPL's endorsement of the
sponsor’s products or services. BPL preserves the confidentiality of its customer
records and will not sell or provide access to customer records in exchange for
sponsorship or funds.

A written agreement is required for all sponsorships and must include:
e start and end date of the agreement
e what the sponsor is contributing and estimated value of that contribution
e how, when, and where BPL will recognize the sponsorship
e terms and conditions for use of each party’s name and brand in connection with
the sponsorship
e signatures by authorized representatives of both parties

Any naming opportunity included in a sponsorship agreement will follow
BPL's Facility Naming Policy.

BPL reserves the right to terminate an existing sponsorship if the sponsor uses BPL's
name and brand outside the terms of the agreement, or if the sponsor develops a public
image that undermines BPL’s mission, values, and strategic priorities. If a sponsor
changes its name, ownership, or both during the term of the agreement, and the new
organization fails to meet any of the conditions in this policy or in the contractual
agreement, BPL reserves the right to immediately cancel the agreement.

Development and Approval of Fundraising Plans

BPL will develop and implement an annual fundraising plan and campaigns for key
priorities or major projects like building new facilities. These annual plans and major
campaigns require Board approval. The library’s fund development supports BPL's
mission, vision, and strategic priorities. The scale and timing of BPL's fundraising
campaigns will consider the efforts of other local charitable organizations.

Official Donation Receipts

Charitable receipts are issued in accordance with CRA regulations for any cash
donations and gifts in kind (e.g. appraised donations of art and valuable papers) with a
value exceeding twenty Canadian dollars ($20). Charitable receipts cannot be issued for
more than the independently appraised fair market value of an in-kind donation.
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Donor Records and Recognition

BPL will maintain confidential donor records. Donors may choose to remain anonymous
or consent to personal or public acknowledgement of their donation. BPL will recognize
gifts and donations in accordance with the significance of each gift.

e Effective Date: November 27, 2025
e Motion #/Date: #20-87 Nov. 19, 2020; #23-68, Nov. 23, 2023; #25-74, Nov. 27,
2025
e Projected Review Date: 2028
e Amended Dates: November 27, 2025
e Associated Documents:
o Canada Revenue Agency Charities and Giving glossary
o BPL Facility Naming Policy
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https://www.canada.ca/en/revenue-agency/services/charities-giving/charities/charities-giving-glossary.html
https://www.bpl.on.ca/about/bpl/policies

